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1. FEHE

1. FFk

I was delighted/glad to receive your letter. 1R MULEIMRETHRAE .

Your letter came to me this morning. &A%QLWQJTM\E/J%%O

I have received your letter of June the 29th. FILF| THRT 6 H 29 HIIRIE.
How nice to hear from you again. 1R @& MHEILBIIRIFRAS .

How is it going? miT/EAFE?

You asked me about (problem, question...), now let me give you some advice. #JR¥E
RAZ I e oo » AR, ARIREGIR L.

It has been a long time since we met. FRAVEAEILE T .

How time flies! It’s three months since I saw you last time. If[EIEBEMR ! FRATAE
=AW T .

I’m writing to thank you for your help during my stay in America. EE=ZN T K
R A 5 LA 8] 1R A B o

2. &R

I am looking forward to receiving your letter.  IREAFFARIIK(S.

Thank you in advance. HERTEHEMR.

Please write to me as soon as possible. HER [‘J%IEIFO

Good luck. /Wish you the best of luck. MARIFiz

With best wishes. ZxUAFRILEE P4 o

Wish you success. FLARATH

Wish you a pleasant journey. fLARiEIEM.

Please remember me to your family. EACTMIVREIZFK AN b,

I’ d appreciate it if you could reply earlier. iE/RIRIEME, FIGA R,

RS

Thank you so much for... FAE% EEST----

I would like to thank you from the bottom of my heart for... 3 a3 HEE R -

I’m writing to express my sincere gratitude for... BIHAZ KT IERMIIEEE =
I'm grateful to you for... [RI4Re----- , RIEREE.

I truly appreciate your... FEEUBREIR:-----

Words fail to convey my gratitude to you. FRITIRHEE 2 EMECIH S8R,

I take the opportunity to express to you my deep appreciation for... FfEitHl<
[F1) VR A FIRTR U e

I1t’ s kind and generous of you to do this for me and I do appreciate it more than
I can say. PRUNIGE RAVRMEEHH BhFR, ARG

[ SEER]
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I am writing to extend my sincere gratitude
for (R R R) . If it had not been for your
assistance in CF AR BARTSBY) , T fear that
I would have been (BEEXNTHMBS=EM)E
H) . Everyone agrees that it was you who (45 44
).

Again, I would like to express my warm thanks to you ! Please accept my

gratitude. Yours sincerely, Li Hua

3. B#fE

I would like to express my apology for... XfTFe---- , REERIARAIIE .
Will you be good enough to excuse me for.../Excuse me for... iHFRIEH: -

Please accept my sincerest and deepest apology for... 5 E EWAIEGH -

I’m terribly sorry to tell you that.../I regret to inform you that... {E¥ufkihss

YAl e ee

T write to you to express my deep regret. %5 HAZ HMRFERIEIR KRG

I am writing to apologize to you for... EAZHIVREGK, K Hgee-

Would you mind if I...? {REGN =R .- 2

To make up my thoughtless behavior, I... AT WA RRZEEFIITHN, Fee---

T wish I could be given a chance to make up for my inconsideration. K7 EREEL

T MU RIRAN A A .

[ S1EEER]

I am truly sorry that
( biE] ¥ £ J5 ) . The reason is

that (NMAEJFEEF) . Once again, I am sorry for any

inconvenience I’ ve caused. Hope you can accept my apologies and understand my

situation. Yours sincerely, Li Hua

4. BiEE

I am pleased to invite you to attend.../It’s a pleasure for me to invite you to
attend... FRIRKFERRBIEGIRSIN----

I wonder if you could come... RZ&TTHEN """

My family and I would feel honored if you could come. WIRARAENR, FRAIFKANSFFEK
R
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I am writing>
We look forward to seeing you. FATHIA AR,
We would be looking forward to your participation in the party. IATEAS/RSINEE

/%c

We would be very grateful if you could give a talk>

[ SE#ER]
Dear_ ,
There will be a (WH)at/in (M s)on (I T8]) . We would be
honored to have you there with us.The occasion will start at (A
f& B 8] ) . This will be followed by a (i — Ko HE) . At
around (K 1E]), we will have A—A22HE) .
I really hope you can make it.RSVP before GBI B G

HAFR) . Yours sincerely, Li Hua

5. BYE

T am writing to express my views concerning... 5 M(ZRFERLRIET - - I S,
You have asked me for my advice about..., and I will try to make some conducive
suggestions. X FARRAZ I T wee e M, DR JLAA R

T would like to suggest that... FREEPL--ree-
Why not.../Why don’ t you...? N[ A e ?

I think it will be a good idea/more beneficial if you could... FRikA------ ENF
IR/ BRI

It’ s important to.../It helps to...It should be a good idea to... IREZE/FHB/
M E R

T am writing to put up some suggestions concerning... FRIZHJLEHL T -+ HIE .
Please take good consideration of my advice.Thanks. iEfF402% B AIE, W

I hope you will find these proposals/suggestions/recommendations helpful/useful.
Ay X L PO R H B .
Thank you for your attention. EUHRXTIHE A

[ S1EEER]

You have asked me for my advice with regard to , and I will try to

make some conducive suggestions here.

In my humble (#fRE ) opinion, you would be wise to take the following actions:
RN A .

I hope you will find these proposals useful, and I would be ready to discuss this

matter with you to further details.Good luck with your ) .
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Yours sincerely, Li Hua

6. HiEfE

I wish to apply for a position of which you advertised in today’ s newspaper.
REHFRATS R ETPE R & o i) — AN IR AL

T have learned from a friend that... FRM—AIKIBIEEN -+

I shall be glad to provide you with any further information concerning my education
and personal experience. FIR'FFIRMERTRIHE LN NERTTHKEZEE .

My name is...I graduated from...university in..., majoring in...3RHIZF ST " o
RN TFoeeeees KB, B e

I am confident my professional knowledge has prepared me to handle the job. F#AH
BRI AR LR AT X A TAE.

T am skilled in/good at... FKJEA-----:

I had good performance in every course, especially in... FRE[ TS HEIBL, %

I trust that I am capable of doing the work well. FAHEIAEET-IFX M TAF.

I believe that I am well qualified for the position as... RIS EREIATLEN -+
T AE

[ S1EEER]

Dear Sir or Madam,

I write this letter to apply for the position that you have advertised

in (RARA4FR) of (" 5 KA [])
Not>

Should you grant me a personal interview, I would be most grateful. If you need to
know more about me , please  feel free to contact me at any time
at (1% .

Thank you for considering my application, and I am looking forward to meeting

you. Yours sincerely, Li Hua

. REW

L. FFk

Good morning/afternoon, everyone/ladies and gentlemen. K&K/ +A1, &AAM1H L/
NG

I feel very much honored to have a chance here to make a speech>

I1t’ s my honor to stand here to share with you my opinion>

What I'm talking about today is... A RIRHIZ---

I1t’ s nice to speak about... IRE iR

I’d like to tell you something about... FRAEEIUFIR—LEILTFeeeee T,
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Please let me give you a brief introduction about... 1&EARYIIFREENE— Fk

2. Ftk
As we all know.../As is known to us all.../It is wellknown to us all that... #AX
Fﬁ}%%u, ......
As far as...is concerned... ff--+ e
From this point of view, ... HIRKH, -
On account of this, we can... HTIX—xl, FATAILL---

No>
As the proverb says, ... IEUIEIEATUL, -
What calls for special attention is that... TERFHITERMIZ -

Nothing is more important than the fact that... BREEIZEH]E e+

The thing we should do is to.../What we should do is.../It is our duty to... &
TR A S A eee oo

3. R

All things considered/In short/In a word... EMEZ "

If everyone..., I believe... HIHRAA N--e-- s ARG e

In my opinion, we should try to... {KIFENR, FAIRLIEEL Jjeeeeer

Only in this way can we... REBETXMITR, N4 GE®------

Last but not least, it’s everyone s responsibility to... HE/a{HREIFEEEMZ, o
AN NI T E .

If you..., you will... HOIERAR--- y RS

[ S1ERAR ]

Good afternoon , ladies and gentlemen.Today I would 1like to talk

about (2 H1E /) . First of all, (A . Secondly,
(A& = ) . When we (%), we

should S/ R

If everyone , T believe (H AR

Thank you for listening!

8. Hid

1 #%xX

Monday, Tuesday.../Oct.1, 20152, HH#i)rainy, cloudy, sunny, fine, warm(K=)
2. IEX

Today is Tree Planting Day. & RZHEMT.

Firstly..., Secondly..., Thirdly..., at first, afterwards, then, later>

at 7: 30 in the morning /& 7: 30

On my way to...this morning, ... &SRR, FREFE---- 197 S R

It is Sunday today.This morning, we had a voluntary activity... &KZEHEK. F
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We visited...with... FRAJFde----- —iES T e

3. R

From the experience we have learned a lot. IEITIXRZAJi, HAIFHTIRZ.
I benefited a lot from the activity. FRMILIKIESIHIHRGEEZL .

We can realize that... FRATEEREEINE]-----

What an unforgettable experience! £ 44 AMEEN—IRE!

What a fine day! ALK —K!

This is the lesson we should learn. X &FRATM 24 EIZI

Though tired, I felt very happy. BIRIRZR, HIRIEE DL,

[ S1EEER]
,,,,,,,,,, (28, 3w (RA)

(b )
Today/Yesterday, I/we (1) .
In the morning , we . Then , , after
that . By the time .Finally (EARa
RHEHFFLT). We had a good time. I’ 11 never forget the memorable day!
From this activity, I have learned that FHHE X, HOwW
AR .

What a meaningful day!

1. #HWEE

give a talk fHyEUf

give a concert JF& K<

hold a meeting/class/celebration ZSIpeiN /I RE—HE IR/ B84T IRALIE B
attend a meeting/sports meet/lecture SN il/iasl</ ke

have a class/a meeting/discussion FiR/F</31i8

make a trip H{T

set up a club B —MERE

set out (for)/arrive at... H &K Z:/FliK----

show sb. around/visit a place 4k NS 5

meet at the gate of FE«--HIK[ T4 WA

go to a concert/the movies/the theatre/the cinema HEWri& K</ FHY
join sb. in/take part in &

2. BHITFkiE

Ladies and gentlemen/Boys and girls, may I have your attention, please! Z+A],
FTAEAN BT, LA, EER

Attention, please! iHiEaE!

Be quiet, please! iz !
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Listen, please.There is going to be... 1HERFM i - — A eeeees

Excuse me, everyone! I’ d like to tell you that... &7, FTHPL—F. WAETEEJFRKZ -+
T have an announcement to make. FREEAA—HE .

I have something important to tell you. FHEEMHFEFAK.

3. EHAH

There is going to be a talk>

The meeting will be held in.../A lecture will be given at... 2W/IHYPKSTE---+
L

We are going to hold a discussion over... FRATKZif----- TS

The Dream Club has decided to hold a meeting>

All the members are expected to attend it. A HIRAANELE.

Everyone will be welcome. X1 3K .

You are required to take notes during the lecture. EEHAA], &ML

Please be there>

Make sure that you.../Be sure to... M-+

That’ s all.Thank you. /Thank you for listening. MiAZiXFE. WI. /EEEHEIT .
[ S1EEER]

1. 5

NOTICE/Notice (43 /) Date Gt A1 & A H #)

In order to HeD, ~ (HMH)will be held (B
i Hbog5o . B [E]) . The (% R#& AN %) . Those
who (EK) .

All are welcome to come.

The School Students’ Union (A& AfiEA1#)

2. BAkidE%n

Boys and girls/Ladies and gentlemen/Friends (F3FE),

May I have your attention, please? I have an announcement to make

( % ff )will be held -
[@] ) . The (N &) . All the teachers and students are
required (ER) .

That’ s all. Thank you.

10, &

L R

hot news FFTHE., journalist id#, contributor ¥, report FRiE, feedback &
i#, cover the event FRIEIXME, said/revealed/announced/quoted i, SE7~, witness
WAE, at present/currently/nowadays HFJ, these years iXY64E, in the past several
decades fEit M JLHEH

2. EHAH

It was reported/learnt/announced that... ¥EIRIE/4EE/ IS
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Thanks to/Owing to/Due to... HFeee-e"

With the rapid development/progress of..., great changes have taken place in... [
Feeeoee M R /M, e DL R T KL

With the arrival of the information age/knowledge economy age... BEE/{Z BB/
KRATERHARIRIR, -oeeee

In the past few years, there has been... fEXEMJUER, -

Nowadays more and more people begin to realize/be aware of/notice the importance
of... B4, BORBZ I NITIREARE] - HH E A

Recently the issue/problem of...has been brought into focus/brought to public
attention/concern. fgiTt, ----- R R T SRR R R/ SR T A AR T .
According to the survey/investigation/analysis/report released/made by... there is
a(n) growing/increasing/declining number of... AR#f------AIALE/OHr/iRE, - %
BIEAER N/ gk o

[ S/EfEMR ] Headline (h3fi)

On National Day went to (FiE: ERZONE).
Upon their arrival . Then
they . When

(E3C: X F e Nt AT
TR ) .
What they did has (ZEWE: MG, Bgs e

).



